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Christopher W. Oliver, Chair 2007 District IX
Yolanda Navarro Flores, Vice-Chair 2007  District /
Diane Olmos Guzman, Secretary 2007  District /1]

Jay Aiyer, Term Ended 2007 District VIl

Neeta Sane

Bruce A. Austin District I

Abel Davila District VIl

Richard M. Schechter District V

Dr. Michael P. Williams District IV

Robert Mills Worsham District VI

Mary S. Spangler, Ed.D. Chancellor

Arthur Tyler, D.M. Chief Operations Officer/Deputy Chancellor
William Carter, M.B.A. Vice Chancellor, Information Technology
Charles M. Cook, Ed.D. Vice Chancellor, Instruction

Irene Porcarello, M.S.W. Vice Chancellor, Student Success

Gloria Walker, C.P.A. Vice Chancellor, Finance and Administration
Dan Arguijo, Jr. Associate Vice Chancellor, Communications
Daniel Seymour, Ph.D. Associate Vice Chancellor, Extended Learning
Willie Williams, Jr. Associate Vice Chancellor, Human Resources
Winston Dahse, M.B.A. Interim President, Southwest College
Margaret L. Ford, Ed.D. President, Northeast College

Fena Garza, Ph.D. President, Southeast College

William Harmon, Ph.D. President, Central College

Zachary Hodges, Ed.D. President, Northwest College

Marsal P. Stoll, Ed.D. President, Coleman College for Health Sciences





fast facts

HCC Fast Facts

— Tst in associate degree transfers in Texas

— Tst in workforce placement in Texas

— Tst in international student enrollment in the nation

—2nd in total contact hours in Texas

— 2nd for retention of full-time students in Texas

— 4th in number of associate degree awards in the nation

- Highest number of exemplary workforce programs in Texas

— Among the top 100 associate degree producers for two-year and four-year institutions
— Among the highest student passing rate on nursing exams in Texas

- One of the largest and most diverse student bodies in the country

— One of the largest singularly accredited community colleges in the country

History

1971: Created under governance of Houston Independent School District as
a result of a public referendum

1989: Separated from HISD and established own Board of Trustees

1992: Restructured into a multi-college system

Service Areas

Houston Independent School District

Stafford and Missouri City Municipal School Districts

Katy, Spring Branch, Alief, and North Forest Independent School Districts
Accreditation

Houston Community College is accredited by the Commission on

Colleges of the Southern Association of Colleges and Schools to award
the associate degree.
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HOUSTON COMMUNITY COLLEGE

Office of Institutional Research February 2011

' Service Area

i HCC Trustees

Houston Independent School District, Katy, Spring Branch,
Alief, North Forest Independent School Districts, Stafford
Municipal District, and the Fort Bend portion of Missouri City.

/

2010-2011 Budget & Revenue

2010-2011 Unrestricted Operating Budget

1] Mary Ann Perez, Vice Chair
v Dr. Michael P. Williams

Amount

$269,501,439

2010-2011 Projected Revenue

Total

State Appropriations $66,820,257
District Tuition/Fees $98,706,276
| Yolanda Navarro Flores Ad Valorem Taxes $99,980,779
Il Bruce A. Austin Other Local Income $ 6,348,746

$271,856,058

\ Richard M. Schechter, Board Chair [ SCH Fall 2010 Tuition & Fees (15 Credit Hours)
VI Sandie Mullins
VI Neeta Sane
VI Eva L. Loredo, Secretary In-District $852.00
IX Christopher W. Oliver Out-of-District $1,767.00
Out-of-State $2,112.00
{ HCC Administration/College Location ] ’l College Administration
Mary S. Spangler Chancellor

Administrative Center
3100 Main, Houston, 77002

HCC Central
‘ 1300 Holman, Houston, 77004

HCC Coleman College for Health Sciences
1900 Pressler, Houston, 77030

HCC Northeast
555 Community College Dr, Houston, 77013

HCC Northwest
1550 Foxlake Dr., Houston, 77084

HCC Southeast
6815 Rustic, Houston, 77087

HCC Southwest
5407 Gulfton, Houston, 77081

Contact Houston Community College
(Telephone): 713.718.2000
(Web): http://www.hccs.edu

Art Tyler
Charles Cook

Daniel Seymour

William Carter

Diana Pino

William Harmon

Betty Young

Margaret Ford-Fisher
Zachary Hodges
Irene Porcarello

Fena Garza

COO/Deputy Chancellor
Vice Chancellor for Instruction

Vice Chancellor Planning &
Institutional Effectiveness

Vice Chancellor for Information
Technology

Vice Chancellor for Student
Services

President — Central

President — Coleman College
for Health Science

President — Northeast
President — Northwest
President — Southeast

President — Southwest






2010 Fall Enrollment — End of Term

] [ Fall 2010 Student Attendance — End of Term

e | Percent | | Number |
Semester Credit Hour (SCH) 82.8 61,174 ‘
CEU Credit 9.1 | 6,713 |

|
Noncredit i1 783 ‘
Adult Literacy 7.0 5,191 |
Total (Unduplicated) 100.0 | | 73,606 |
Full-time Equivalent (SCH) 39,880 |
International Students (SCH) 5,008
Semester Credit Hour
2009 Average Class Size (SCH) . 23.1

Semester Credit Hour | |

{ 2010 Graduates by Degree/ Certificate

Number
Associate in Arts 1,746
Associate Arts in Teaching 24
Associate in Science 513
Associate in Applied Science 1,064
Certificates 1,599
Total Degree/Certificate 4,946
Other Awards
Completion of Core Curriculum 2,204
Marketable Skills Achiever 1,045

[ SCH 2010 Enrollment by Student Residence

-

] ' Fall 2010 Full Time Faculty & Personnel

Percent
In-District 64.8
Out-of-District 231
Out-of-State 7.5
Out-of-Country 4.6

{ SCH 2010 Student Body Characteristics

Percent
41.3
58.7

291
0.5
96

17.7

30.8

10.0
2.4

99
32.4
43.6
12

2.6
25.8

Personnel Number
Administrators 136
FT Faculty 897
PT Faculty 2,698
FT Support Staff 898
Faculty Percent
Doctorate 22.2
Masters 54.6
Bachelors and Others 23.1

[ History

1971: Created under governance of Houston
Independent School District as a result of a public
referendum

1989: Separated from HISD and established own
Board of Trustees

1992: Restructured into a multi-college system

[ Accreditation

The Houston Community College System is accredited by the

Commission on Colleges of the Southern Association of
Colleges and Schools to award the associate degree.

Contact Houston Community College
(Telephone): 713.718.2000 (Web): http://www.hccs.edu

Published by HCC Office of Institutional Research, Data for Fall 2010 (Mid Term)
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Mary 8. Spangler, Ed.D.
Chancelior

Welcome to HCC

Houston Community College is committed to helping all
students who enter our doors pursue their fullest potential.
Whether you choose to transfer to a four-year university
or decide to enter the workforce, a degree or certificate
from HCC will provide you with the knowledge and skills to
compete in today’s technological and global economy. Our
vision is to become the nation’s most relevant community
college because we provide unlimited opportunity to the
communities and students we serve. To us, that means
our faculty and staff are here to help each student obtain
the knowledge and skills essential for success. We believe
that what is good for you is also good for our community
and the region. My personal commitment is to make your
educational experience at HCC meaningful and rewarding.
We are determined to serve our community by being the
best, most affordable, highest quality institution in the
region we can be. Congratulations on choosing Houston
Community College and taking the next step in your
educational journey with us.

Welcome to Houston Community College!
Mary Spangler
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HCC Mission, Vision, and Values

0

Mission

Houston Community College is an open-admission, public
institution of higher education offering a high-quality,
affordable education for academic advancement, workforce
training, career development, and lifelong learning to
prepare individuals in our diverse communities for life and
work in a global and technological society.

Values

+ Freedom - The essence of education is the cultivation
of an open environment that promotes a rigorous,
untiring life-fong pursuit and expression of truth, and
free exchange of ideas.

* Accountability - Aresponsible individual is committed
to doing one’s duty and taking the right actions.

+ Community-Mindedness - The bonds of our
community are care, open communication,
cooperation, and shared governance.

* Integrity - Personal and community well being
demands a commitment to honesty, mutual respect,
fairness, and empathy in all situations. It means doing
the right thing at all times.

+ Excellence - Our will and spirit is to achieve the
best in teaching, fearning, community building, and
stewardship.

Vision
Houston Community College will be the most relevant
community college in the country. We will be the

opportunity institution for every student we serve —
essential to our community’s success.

Goals

Our goals are those things that we must execute at a
consistently high level to accomplish our vision. Our goals
are associated with:

+ Effective Leadership

* Student Success

* Resource Development and Enhancement

* Global Perspective

» Effective Communication

* Accountability and Strategic Decision-Making

Board approved, September 2007

Accreditation

The Houston Community College is accredited by the
Commission on Colleges of the Southern Association of
Colieges and Schools to award the associate degree.

Persons interested in reviewing the official accreditation
documents may do so by contacting the Office of Institutional
Researchlocatedat 3100 Main, phone number 713.718.8625.
To review individual program accreditation, approval,
and licensing documents, the department chairperson's
office for the particular program may be contacted.
(See catalog or class schedule for telephone numbers.)

Approvals

The Texas Higher Education Coordinating Board has
approved college/university parallel offerings and programs
in technical education.

The Texas Workforce Commission has approved programs
for veteran education benefits.

Senior colleges and universities in Texas and surrounding
regional states accept credits earned at Houston Community
College System.

Regulations Policy

The regulations and provisions in this Catalog are based
upon present conditions and are subject to changes
necessitated by College or legislative actions. The
provisions of this Catalog are subject to change without
notice and do not constitute an irrevocable contract,
expressed or implied, between any applicant, student, or
faculty member and HCC. The College reserves the right
to cancel classes when necessary.






District Administration

Mary S. Spangler, Ed.D.
Chancellor

Arthur Tyler, D.M.
Chief Operations Officer / Deputy Chancellor

William Carter, M.B.A
Vice Chancellor for Information Technology

Charles M. Cook, Ed.D.
Vice Chancellor of Instruction

Daniel Seymour, Ph.D.
Vice Chancellor Planning and institutional Effectiveness

Cheryl Sterling, Ed.D.
Interim Vice Chancelior of Student Success

Dan Arguijo, Jr.,, BA
Chief Communications Officer

Willie Williams, Jr., BS., M.B.A,, CCP
Chief Human Resources Officer

Winston Dahse, M.B.A
Chief Administration Officer

Doretha Eason, Ed.D.
Executive Assistant to Chancellor

Reynaldo J. Pradia, Sr., CCl, CCPM, CSI
Executive Director Construction and Project
Management

Kelly J. Zuniga, Ed.D.
Executive Director Foundation

Martha Oburn, Ph.D.
Executive Director Institutional Research

Remmele J. Young, JD
Executive Director Government Relations
and Sustainability

Greg Cunningham
Chief of Police

College Presidents

Margaret L. Ford Fisher, Ed.D.
President, Northeast

Fena Garza, Ph.D
President, Southwest

William Harmon, Ph.D.
President, Central

Zachary Hodges, Ed.D.
President, Northwest

Irene Porcareilo, M.S.W.
President, Southeast

Betty Young, Ph.D. .
President, Coleman College for Health Sciences

History of HCC

The Houston Community College District (HCCD)
was created under the governance of the Houston
Independent School District (HISD) as the result of
a public referendum on May 18, 1971. In August of that
year, more than 5,700 students enrolled in workforce
education courses held at the Houston Technical Institute.
In the following semester, academic transfer classes were
added and taught at six HISD locations.

By 1977, HCC had an enroliment of more than 24,000
students and had earned fuli accreditation by the Southern
Association of Colleges and Schools (SACS). As a result
of state legislation, HISD voted in 1984 to dedicate a
specific portion of its property tax levy to the College for
facilities, equipment and operating expenses. In. 1989,
HCC established its own Board of Trustees also in 1988,
the Stafford Municipal School District was annexed. By
2000, the HCC enroliment have reached more than 50,000
students.

State legislation in 1995 designated the “service area” of
HCC to include the Houston, Alief, Katy, Spring Branch
and North Forest school districts as well as the Stafford
Municipal School District. HCC also serves the Fort Bend
independent School District.
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Fall 2009 - RT (16 wks)

Classes begin .......c...ccocvvviiicciiice August 22
FINals .o December 7-13
Classesend ...........coocoviveeiiieciii e, December 13
Holiday break.............ccccooeiii . December 21 - Jan 1
Fall 2009 - SS (12 wks)

Classes begin ........cccovvvevvincciccee September 19
FINals ..o December 7-13
Classesend ............coooviiiiiiiiiiee, December 13

Fall 2009 - Mini Term (4 wks)

Classes begin .........ccccevevveeeeviiienicee, December 14
(classes meet M-F, Holiday on Fri 12/25)

Classes end ...........cocooveeeicciiriiiec e January 6
Spring 2010 - RT (16 wks)

Classes begin ......ccccveevvvicvieivcce e, January 19
Finals ..o May 10-16
Classes end .........cccoocvviiiiiiiciie e May 16
Spring Break .........coccooeiiiiiiiii March 15-21
Spring 2010 - SS (12 wks)

Classes begin .........ccoccocvvviivoiic e, February 13
Finals ..o May 10-16
Classes end .........cccooooveeecinii e, May 16
Spring 2010 - Mini Term (3 wks)

Classes begin .........ccoovveiiicrieece e May 17
Classes end ..........ccocoeeriemiiiiecce v June 4

(classes meet M-F, Holiday on Menday 5/31)
Summer 2010 - 1st 5 wks

Classes begin .......cocoovvvrcieieceeceeee e, June 7
FInals oo July 7-8
Semester ends .........ocooieiei e July 11

(Holiday on July 5)
Summer 2010 - 2nd 5 wks

Classes begin ........ocoooiiieiiiicic e July 12
FINAIS .o August 11-12
Semesterends ..o, August 15

Summer 2010 - 10 week

Classes DegiN ..o Jupe 7
FIRalS oo August 9 - 15
Semester ends ... August 15

(Holiday on July 5)

Academic Calendars

Please see hces.edu for the most current academic calendar

2010-20M

Fall 2010 - RT (16 wks)

Classes begin ..o August 28
Finals ....coocooveiii L December 13-19
Classes end .........cccoeevvvviiniivicie December 19
Holiday break.................ccc.ccoviii, December 20-31
Fall 2010 - SS (12 wks)

Classes begin ..........occoceiviiiiiiic September-25
Finals ......ccoooce i December 13-19
Classesend .........ccooeeiieroiiiiiicc December 19

Fall 2010 - Mini Term (4 wks)

Classes begin..........ccccooevniiiiiiiiccn, December 20
(classes meet M-F)

Classesend ..o, January 10
Spring 2011 - RT (16 wks)

Classes begin ...........cccoooviviviiiiiirccii . January 18
FINAlS .o May 9-15
Classes end ...........ccoovvioioicnieiie e May 15
Spring Break ...........coooiiiii March 14-20
Spring 2011 - SS (12 wks)

Classes begin ... February 12
FiNals ..o May 9-15
Classes end ........ccooooiioiiiiiee e, May 15
Spring 2011 - Mini Term (3 wks)

Classes begin ..., May 16
Classes end .........ocooooovioiiiiie e June 3

(classes meet M-F, Holiday on Monday 5/31)
Summer 2011- 1st 5 wks

Classes begin ..........oocoovvveveeeiiiiieccce June 6
FiNalS ..o e July 6-7
Semester ends .......cccocoviviiiiieee July 10
Holiday on July 4)

Summer 2011 - 2nd 5 wks

Classes begin .........cococoiiiiic e, July 11
Finals ..o, August 10-11
Semester ends ..o August 14

Summer 2011 - 10 week

Classes begin .............occoooiiiiii June 6
FiNals .o August 8-14
Semesterends ..., August 14

(Holiday on July 4)






Instructional Locations

Central

Americana Building

811 Dallas......ccoocevrvieeceeeieeciie e 713.718.5303
Corporate Training & Continuing Education

Open: 8:00 a.m.- 9:00 p.m., Monday-Thursday

8:00 a.m.- 4:30 p.m. Friday

8:00 a.m.-12:00 p.m. Saturday

Central Campus

1300 Holman 77004 ..., 713.718.6000
Open: 8:00 a.m. - 10:00 p.m. Monday-Thursday

8:00 a.m. - 4:30 p.m., Friday

9:00 a.m.- 1:00 p.m., Saturday

South Campus

1990 Airport Blvd. 77051 ... 713.718.6634

Open: 8:00 a.m. -10:00 p.m., Monday-Thursday
Closed Friday; 9:00 a.m. - 1:00 p.m., Saturday

Coleman College for Health Sciences

Health Science Center

1900 Pressler Drive 77030 713.718.7373

Open: 7:00 a.m. - 10:00 p.m., Monday-Thursday
7:00 a.m. - 6:00 p.m., Friday
7:00 a.m. - 4:00 p.m., Saturday 8:00 a.m. - 4:.00 p.m.

Northeast

Aufamotive Technology Training Center

4638 Airling 77022......covoveiriivicenieneeenn 713.718.8100
Open: 7:00 a.m. - 10:00 p.m., Monday-Friday

Northeast Campus

555 Community College Dr. 77013 ............ 713.718.8300
Open: 8:00 a.m.- 8:30 p.m., Monday-Friday

8:00 a.m. - 4:30 p.m., Saturday and Sunday

Northline Campus

8001 Fulton 77022 ... 713.718.8000

Open: 8:00 a.m. - 10:00 p.m., Monday-Friday
8:00 a.m. - 4:30 p.m., Saturday and Sunday

Pinemont Center
1265 Pinemont 77018 ... 713.718.8400

Open: 8:00 a.m. - 10:00 p.m., Monday-Friday
8:00 a.m. - 5:00 p.m., Saturday and Sunday

Northwest

Spring Branch Campus

1010 W. Sam Houston Pkwy N. 77043 ...... 713.718.5700
Open: 7:00 a.m. - 10:00 p.m., Monday-Thursday

7:00 a.m. - 5:00 p.m., Friday,

8:00 a.m. - 3:00 p.m., Saturday

Katy Campus

1550 Foxlake Drive 77084 .......................c. 713.718.5757

Open: 7:30 a.m. - 10:00 p.m., Monday-Thursday
7:00 a.m. - 4:30 p.m., Friday,
8:00 a.m. - 5:00 p.m., Saturday

Southeast

Southeast Campus

6815 Rustic 77087 ..., 713.718.7000/7100
Open: 8:00 a.m. - 10:00 p.m., Monday-Friday

8:00 a.m. - 5:00 p.m. Saturday

8:00 a.m. - 5:00 p.m., Sunday

Eastside Annex
2524 Garland,77087.........ccccooecnenns 713.718.7000/71000

Open: 8:00 a.m. - 10:00 p.m., Monday-Friday
8:00 a.m. - 5:00 p.m., Saturday
8:00 a.m. - 5:00 p.m., Sunday

Southwest

Alief Campus

2811 Hayes Rd., 77082-2642..................... 713.718.6870
Open: 8:00 a.m. - 10:00 p.m., Monday-Thursday

8:00 a.m. - 4:30 p.m., Friday

Alief Continuing Education Center

13803 Bissonnet, 77083-5916 .................. 713.718.5450
Open: 8:00 a.m. - 10:00 p.m., Monday-Thursday

8:00 a.m. - 4:30 p.m., Friday

Gulfton Center

5407 Gulfton 77081 ..o 713.718.7760

Open: 8:00 a.m. - 10:00 p.m., Monday-Thursday
8:00 a.m. - 4:30 p.m., Friday :






Missouri City Campus
5855 Sienna Springs Way 77459 .. 713.718.2900

Open: 8:00 a.m. - 10:00 p.m., Monday-Thursday
8:00 a.m. - 4:30 p.m., Friday, Saturday and Sunday

Stafford Campus
9910 Cash Rd,, Stafford 77477......... . 713.718.7800

Open: 8:00 a.m. - 10:00 p.m., Monday-Thursday

8:00 a.m. - 4:30 p.m., Friday and Saturday

West Loop Center

5601 West Loop South 77081............. 713.718.7930
Open: 7:00 a.m. - 1000 p.m., Monday-Friday

7:00 a.m. - 5:00 p.m., Saturday

Adult Education Program

For information about free ASE, ABE and ESL classes,
call the HCC Literacy Hot line at 713.718.5400;
Adult High School class offerings, call 713.718.7611.

Instructional Locations
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The material contained in this “Quick Reference Guide” is condensed from the Houston Community College Safety
Manual. The safety manual contains additional information concerning responses to certain unplanned events which
may threaten the college community. The manual also contains procedures developed to assist the college community in
complying with safety and environmental requirements of federal, state and local regulatory authority.

The procedures contained in this “Quick Reference Guide” are suggested for general emergency situations that may
threaten HCC buildings and occupants. No plan can provide direction for each specific circumstance which may develop.
However, these quidelines serve as a general framework which should be evaluated as a course of action as similar
situations arise.

Inthe event of an emergency, it is anticipated that adhering to the general steps developed in this guide will maximize

the opportunity for the protection and, if necessary, orderly evacuation or relocation of all occupants. Safety of building
occupants is the primary concern of any emergency plan. The preservation of the building and its contents is secongdary.
The success of the college community to prevent or respond to accidents requires a team effort by administration, faculty,
staff and students.

The safety manual and this “Quick Reference Guide” are standard to the college system, with guidelines applying to all of
the college community. Certain procedures must be developed to be specific to the particular environment in which they
are applied. These specific procedures should be developed within work groups and included in the safety materials
maintained at work sites. These procedures must then be made available in the workplace or classroom.

The Table of Contents for this HCC Safety Manual can be found on page 23 of this guide. An electronic version is maintained
on the safety web page and may be accessed at http://www.hces.edu/portal/site/hce. Select Faculty and Staffon the HCC
home page. Safety and Loss Control can be found under the Finance and Administration section,
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HOUSTON COMMUNITY COLLEGE POLICE DEPARTMENT 713-718-8888

SAFETY MANUAL SECTION IV
EMERGENCY PLAN FOR FIRE

1. NOTIFICATION IN THE EVENT OF FIRE:

W}

a

Call 911 and be prepared to relay the exact physical street address:
[example]

“There is a fire at the Houston Community College building located at 1234 Smith Street near the corner of Main”

Also, give specific location within a building;
[example]

“The fire is on the second floor in Room 234

Call HCC Police Department at 713-718-8888 and sound local fire alarm if available

Address information should be listed

2.IF YOU SEE OR SMELL SMOKE OR GAS: on the back cover of this guide. ”

[

i

3

Call HCC Police 713-718-8888.

Sound local fire alarm if Evidence of Fire is observed
« Evidence of Fire = Smell or sight of smoke or flames or report of flames or smoke

Initiate voice notification and alert if no alarm system is available

3. FOLLOW EVACUATION PROCEDURES — PAGE 4
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4. IF YOU ENCOUNTER SMOKE OR FLAMES:

L1 Crawl low under the smoke to get to clean air

'3 Kneel or crouch by the door to test before opening

+ Reach up as high as you can and touch the door and knob with the back of your hand
+ Door is hot, use another escape route

» Door is cool, open it cautiously and continue along your escape route

'3 Isolate FIRE by closing off doors if possible

« Evacuate using stairwells not elevators
+ Follow directions from those in authority
» STAY CALM

« Authorized Employees:
* Use fire extinguisher only if you have been trained and fire is small.

J Once you are safe and immediate emergency procedures have been followed,
notify appropriate administrative authority

5. ADDITIONAL FIRE SAFETY INFORMATION IS AVAILABLE IN THE HCC SAFETY MANUAL

.

Section 4-1: Fire Safety
Section 4-2: Emergencies Involving Fire

Section 4-3: Fl. ble and Combustible Material:
SectionV:  Evacuation Procedures
Section Ill:  Notifications and Contacts

%
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HOUSTON COMMUNITY COLLEGE POLICE DEPARTMENT 713-718-8888

SAFETY MANUAL SECTION V
EVACUATION/SHELTER-IN-PLACE

The following Eva;uation/Sheltgr—in—Place procedures are presented as general guidelines. Each college building and work area should establish
procedures specific to the facility to ensure safety of employees, students and visitors.

1. SHELTER-IN-PLACE

2. WHEN TO EVACUATE

a

g

[

4

]

i
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Shelter—inTPiace simply means seeking immediate shelter inside a campus building. This course of action may need to be
taken during a release of toxic chemicals or other materials to the outside air.

Ogcgpants will pe adviged to move to designated areas for Sheltering-in-Place. Any individual requesting to leave the
building after being advised of the Shelterin-Place instructions must do so in the first three (3) minutes of the initial notice

Prepare to evacuate should those instructions be issued. Do not attempt to go

outside or attempt to drive unless you are specifically instructed to evacuate. Nﬁiﬁﬁldf‘;?z:’:;/zﬁ;g;z; ’;’oitizl?:;f;ﬁ o
n

See SECTION V: Shelter-In-Place {Section 5-4) should be listed on page 28 of this guide.

In the event of a fire alarm, response to the alarm will be IMMEDIATE AND MANDATORY

For other emergencies that may require partia! or total evacuation, you will be notified by Security,
or other responsible authority

« Move to nearest fire exit

« If “Evidence of Fire,” exit building to evacuation assembly area

The method of NOTIFICATION of an evacuation will be identified
and included in the facility fire plan

“Assembly Points” and other instructions for
this location should be listed on the back
cover of this guide.

Page 4
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3. EVACUATION ROUTES

Primary evacuation routes for each floor of each building will be the nearest safe exit or stairwell

All occupants should be familiar with secondary evacuation routes from their office or classroom areas
Elevators should not be used for evacuation (may become inoperative/smoke hazard may develop)
Evacuees should meet at designated area for accounting

"Assembly points” to be used during an evacuation will be identified and included in the facility Fire Plan

4, TOTAL EVACUATION

]

If a condition exists that requires immediate and total evacuation of the building, the fire alarm should be used for notification

13 in buildings without a standard fire alarm system, a voice alert andfor the PA system will be used to alert occupants
5. METHOD OF EVACUATION

continued

Evacuation should begin with those persons not requiring assistance. This avoids the possibility of the disabled being injured
Position persons with disabilities near the exit or stairwell farthest from danger

If possible, designate one person to stay with disabled and another to notify emergency responders of their location
Elevators will not be used during an emergency evacuation

Flashlights or emergency lighting will be useful in case of electrical power failure

Occupants will proceed to the exit or nearest exit or stairwell in an orderly manner, staying to the right side of the stairs and
exiting the building on the ground fioor

Close office doors and windows as you leave
Occupants should be informed to take personal items only if there is time

Occupants should remain quiet in the evacuation process in order to hear directions

Page 5
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HOUSTON COMMUNITY COLLEGE POLICE DEPARTMENT 713-718-8888

6. BOMB THREAT EVACUATION

J If the evacuation is due to a bomb threat, be alert to make a note of any unusual packages
that may be in or near your office area

1 Do not touch the package but report it to authorities immediately
‘3 See SECTION ViIl: Bomb Threat Procedures (Section 8-1)
7. CONDUCT FOLLOWING EVACUATION
0 DO NOT PANIC
2 Once in the safe area, stay visible
4 Names of occupants not accounted for will be submitted to fire fighters as missing
1 Occupants will proceed to the area outside identified for assembly as warranted by existing conditions
13 All personnel should follow instructions given by those in charge
0 Do not return to an evacuated building unless “ALL CLEAR” designation is given by authorities
4 Instructors and supervisors should make an accounting of occupants from their respective areas
8. EVACUATION PLANS FOR PERSONS WITH DISABILITIES
(2 Evacuation Assistance Registry and Program to provide pre-need planning

« Employees contact HCC Safety Office 713-718-7561 — - - .

« Students contact College ADA Coordinator Sp e.c'al instructions for th.'s quat'on should
) ) T ; be listed on page 28 of this guide.

«+ Planning for persons with disability {Section 5-3)

1 Areas of assistance for mobility impaired — exit farthest from hazard
i Instructors/staff may assist Fire Wardens in aiding mobility impaired persons
1 See SECTION V: Mobility Impaired — Evacuation Procedures (Section 5-2)

Page 6
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ACCIDENTAL SPILL OF HAZARDOUS SUBSTANCE

1. ACTION: RESTRICT ACCESS TO AREA OF SPILL

23 One (1) gallon or less
« Refer to the chemical's MSDS for spill clean-up instructions
« MSDS Section 7, “Precautions for safe handling and use”
. Use recommended Personal Protective Equipment
. Follow other precautions listed in MSDS
« Use appropriate neutralizer and absorbent medium (acid vs base)
« Most solids can be swept-up
« Transfer material into appropriate container
« Contact HCC Safety Office for disposal 713-718-7561
{1 Mercury - Special procedures are required for any release of MERCURY
« Utilize special Mercury Spill Kit - contact HCC Safety Office for assistance and disposal
I3 Over one (1) gallon
. Evacuate immediate area. Contact HCC Safety Office 713-718-7561
« Contact HCC Police 713-718-8888
. Obtain MSDS and provide copy to responders

IF QUALIFIED, initiate recommended spill containment and other procedures which
may be safely and reasonably enacted

2. NOTIFICATIONS
2 Notify instructor or work place supervisor

3 Contact HCC Safety Office 713-718-7561
« Non-business hours contact HCC Police 713-718-8888

continued Page 7
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3. REFER TO LABORATORY CHEMICAL HYGIENE PLAN OR OTHER WORK AREA PROCEDURES
WHICH HAVE BEEN ESTABLISHED FOR HAZARDOUS SUBSTANCE SPILLS.
1 HCC Safety Manual:
Section 12-1: Workplace Chemical Awareness
Section 12-4: MSDS Resources
Section 13-1: Hazardous Waste

Section 17:  Science Laboratory Safety Manual (Chemical Hygiene Plan)
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SAFETY MANUAL SECTION VI
MEDICAL EMERGENCIES

1. MAJOR MEDICAL EMERGENCIES
A. Action should be taken in cases of life threatening situations such as:
1. A person being unconscious
2. Having cardiac arrest
3. Severe bleeding or choking

B. Attempts should be made to assist the victim. Upon observation of the medical emergency,
« take the following actions:

1. |f you are able, render first aid/CPR or obtain assistance of someone who is accessible
and willing to manage the situation.

2. Call or have someone call 911 for EMS
3. State the nature or type of emergency
4. Give the location of building, floor, room

continued
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HOUSTON COMMUNITY COLLEGE POLICE DEPARTMENT 713-718-8888

C. Identify the person and any other pertinent information which will help prepare responders.
1. Age

Sex

. Symptoms victim is exhibiting

. Pre-existing health condition

O oA W N

. Medication the victim may be taking
6. Stay with victim until emergency personnel arrive

D. Have another individual in the area meet the emergency personnel upon their arrival to expedite their locating the victim
inside a building.

E. When time permits, contact the vice chancellor’s, president’s and/or dean'’s office so that he/she can assist as needed
{refer to Emergency Contacts, pages 24-27)

F  Following the medical emergency, prepare a brief report regarding the actions taken in response to the emergency.
Copies of this report should be sent to the president, College Safety Team Leaders, HCC Safety and Loss Control
Department, and Risk Manager.

continued Page 10
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2. MEDICAL EMERGENCIES AND INJURIES (GENERAL)

A. Injuries which are not life threatening, but which have occurred on college property.

1. First aid should be provided within the scope of knowledge and skill by anyone who is readily accessible
and willing to manage the situation.

. Access to first aid kits to treat minor injuries can be provided by HCC-Police/Security or Campus Manager
2. Contact HCC Police 713-718-8888, 1o report the incident (refer Emergency Contacts, pages 24-27)

« Injured employee’s supervisor must complete “Employer’s First Report of Injury” form within 24 hours
and submit it to the Risk Management Office, MC 1119

3. If necessary, HCC police will assist the injured person in arranging transportation to a hospital.

"*- B. College personnel will not, as college representatives, provide personal transportation for injured or ill persons
Call EMS 911, and HCC Police 713-718-8888.

continued Page 11
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3. REPORTS
A written report will be made by college police for any injury that occurs on coilege property.

1. Instructors shall submit a report to their department chair concerning circumstances of student injuries
occurring in class activities.

2. Initial reports should be forwarded to the administrator immediately responsible for the instructional
or operational program for appropriate distribution.

3. Supervisors remain responsible for reporting injuries and sickness of employees in compliance with
System Worker's Compensation policies.

4. Employee worker’s compensation reporting and benefits are coordinated through HCC Risk Management,
713-718-5100.

Page 12
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SAFETY MANUAL SECTION IX
DISRUPTIVE OR DISORDERLY CONDUCT

1. Incidents involving complaints or minor misconduct by students, visitors, or other non-employee individuals should be
initially resolved by faculty/staff personnel when at all possible.

2.The college dean, campus coordinator, or other supervisor on duty should be responsible for assisting faculty/staff
personnel if they are unable to immediately resolve the incident/complaint.

« College Police will respond to complaints/incidents if the situation or conduct warrants police intervention

« Factors which might indicate police involvement is necessary may include violations of law and conduct which
has escalated beyond the capabilities of the faculty or staff to manage

“» « College Police should be called immediately by any student, faculty, or staff member when conduct may
endanger personal safety or property
3. Report incidents or obtain police/security service by calling:

« HCC Police/Security: 713-718-8888
« Administrative Office of Chief of Police: 713-718-8888

Conduct may be governed by one or more of the following;
+ Board Policy
« HCC Student Handbook; Section on Discipline
« Texas Education Code; Chapter 51, Higher Education

« Subchapter E; Protection of Buildings and Grounds
- Subchapter E-1; Maintaining Campus Order During Periods of Disruption

» Texas Penal Code; Title 9, Offenses Against Public Order and Decency

Page 13
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SAFETY MANUAL SECTION X
WEAPONS ON CAMPUS

1. Anyone havipg knowledge t_hat an armed person is present on campus should immediately alert
the HCC Police of the situation. HCC POLICE 713-718-8888.
2. Be prepared to provide the following information to the police:
« Location of the armed person
» How is the person armed, i.e. rifle, pistol, knife
« Actions (and if known, purpose) of armed individual
» A complete description of the individual
« Whether or not any shots have been fired

« Your name and where you can be located if needed

3. Texas handgun licensing laws do not permit the carrying of handguns on college property.

. Texa§ Penal Code: Section 46.03, Places Weapons Prohibited
Section 46.035, Unlawful Carrying of Handgun by License Holder

Page 14

T S—— — . So—— 7 p—— T f—— T Sz £ B Y rommo— v —— s

L ST SR SIS SIS SO S SIS A S S S S A U O

4. After notifying the police, notify the president’s and/or dean’s office of the situation.
(Refer to Emergency Contacts, pages 24-27)
. Unless otherwise directed, persons on campus should remain in their offices or classrooms with doors closed
and locked, if possible
« If there is danger of shots being fired or if shots have been fired, all persons should lie on the floor and
remain as calm as possible
. Individuals should remain in a safe place until assured that any danger has been resolved
5. College police should be called immediately by any student, faculty or staff member when conduct may endanger
persopal safety or property. HCC POLICE 713-718-888
6. Conduct may be governed by one or more of the following;
« HCC Board Policy
. Jexas Education Code; Section 4.31, Exhibition of Firearms
« Texas Penal Code; Section 42.01, Disorderly Conduct

« Texas Penal Code; Chapter 46, Weapons
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SAFETY MANUAL SECTION Vil
TERRORISTIC THREAT

BOMB THREAT PROCEDURES (Section 8-1)
In the event you are contacted by phone regarding a bomb threat, these steps should be followed:
1. Remain calm, listen and take notes.

. Remember what you hear!
. Keep the calier talking while you notify someone near you that you are on a bomb threat call and to reach security.
. If the call is received on a telephone instrument with caller ID display — RECORD THE DISPLAYED NUMBER.
. Try to get as much information as possible — questions could include:

« Where is the bomb?

» What does it look like?

« Building in question?

[SLI N A T N1

» Why did you choose this building?

» Time of setting?

« Location of bomb?

» Why would you want to hurt innocent people?
+ Could you repeat the message?

» Canyou tell me the reason you are doing this?

continued
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6. Record a description of the caller's voice.
« male, female
« juvenile, adult
« local, foreign, southern
« impediment, slurred
» excited, quiet, calm
+ education level
7. Listen for background noises such as railroad, streets, aircraft,
8. Immgdiately call the HCC Police at 713-718-8888.
9. Do not discuss the call with anyone but appropriate “authority-in-charge” to prevent alarming others,

10. The HCC Police will contact the Houston Police Department, or other agency,

for necessary assistance concerning the call,
regardiess of the validity of the threat.

11, Procedures to be implemented will be based on the content of the bomb threat and course of action selected by the authorities.
+ Do not sound an alarm
+ Decision for the type of response procedures will be made by police or college authorities
« [ evacuation plan is implemented procedures outlined in Section V: Evacuation Procedures will be followed
« If the evacuation is due to a bomb threat, be alert to make a note of any unusual packages that may be in or near your office area
+ Do not touch the package but report it 1o authorities immediately
+ HCC Safety Manual Section 8-1: Bomb Threat Procedures

» HCC Safety Manual Section 8-2: Bomb Threat Call Check List

continued
ninue Page 17
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SUSPICIOUS PACKAGE / LETTER (Section 8-3)

1. General Mail Handling.
» Do NOT open suspicious package or mai
+ Open all non-suspicious mail with a letter opener or a method that is least likely to disturb contents
« Do not blow into envelopes.
+ Keep hands away from nose and mouth while engaged in mail handling activities
» Wash hands after handling mai}

2. Characteristics of Suspicious Package and Letters.
» Crystals, powder, or powderlike residue on the surface
- Suspicious or threatening language on the outside of package or letter
« Restrictive endorsements such as “Personal” or “Confidential”
« Distorted handwriting, block-printed, or poorly typed addresses
« Rigid, uneven, irregular, or lopsided package
- Package with soft spots, bulges, or excessive weight
« Excessive postage
» Misspelled addressee's name, title, or location
« Protruding wires or aluminum foil

Page 18
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3. If You Receive or Discover a Suspicious Package or Letter.
+ Do NOT open the package or letter
+ Do not shake, empty, or otherwise disturb its contents
+ Put the package down and do not handle it further
+ Do not touch, smell or try to clean up any spilled substance
+ Alert others nearby - noting names of those in the area
+ Do not remove ANY items from area
« Isolate and leave the area and gently close the door
After leaving the area:
+ Wash hands well with soap and water
+ Contact your supervisor and HCC Police at 713-718-8888
« Limit movements within the building to prevent spread of potentially harmful substance
4. Designated Responders or Other Appropriate Authority Will Determine the Need for Further Action,
« HCC Police will evaluate and take appropriate action determined by situation
+ Resolve concern over suspicious appearance, but otherwise harmless package/letter
« Initiate other emergency measures for protection of occupants and building
« Notify other Local, State or Federal authority as warranted
+ Initiate criminal investigation

continued Page 18
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SAFETY MANUAL SECTION VIl
SEVERE WEATHER ALERT

A decision to dismiss classes or close a campus will be made by the Chancelior and/or college president when weather or
other conditions pose a potentially serious threat to the health or safety of the College’s students and/or employees.

I+ The decision will be made by the Chancellor, or his/her representative, after consultation with appropriate college
personnel and representatives of public health or safety agencies.

1 If conditions affect only a college or single facility (not entire system) the decision may be made by the college president.

The president will notify the Chancellor (or his/her representative) at the System of the decision to close the campus.

DURING NON-BUSINESS HOURS

The decision to close the college for day classes will be made by 5 a.m. or as soon thereafter as possible. The decision to close or
extend closing of college campuses for evening classes will be made by 2 p.m. or as soon thereafter as possible. And will include
canceling all scheduled evening activities.

The decision will be communicated using the following process:
1. Upon notification from the Chancellor, the president will notify the respective deans and college operations officer.
« Who will in turn notify their staff and/or department heads
« Who then will notify the faculty and staff who report to them
2. Notification will be made to the HCC Police Department 24-hour communication center — 713-718-8888.

3. The president will notify the System Office of Communications which will notify the news media of the closing decision,
if such notification is necessary.

continued
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4. Radio stations and local television stations will be notified and should be monitored to serve as the principal source
of information when a potential widespread emergency condition is present.

« Television: Channel 2, Channel 11, Channel 13, Channel 26, Channel 39, Channe! 45, Channel 48
« Radio Stations; KTRH 740 AM, KPRC 950 AM, KLAT 1010 AM, and KQQK 106.5 FM
« http://www.school-closings.net/ (INTERNET BASED NOTIFICATION)

DURING BUSINESS HOURS
If classes are in session and offices occupied, the notification may be done in person or by telephone.
2. Notification will be made to the HCC Police Department 24-hour communication center at 713-718-8888.

“ 3. Should the decision be made to close the college, employees should prepare work and classroom areas as
necessary to lessen potential property loss from the adverse event.

SUCHAS: . Disconnect all electrical equipment — computer, TV, VCR, typewriter, calculator, science equipment
« Move delicate or electrical equipment away from windows toward the interior walis to the extent possible
+ Secure (close and lock) windows and doors when leaving and turn off all lights

Recommendations for hurricane preparedness can be found in Section XVI: Hurricane Planning

TORNADO

Tornados give little or no advance warning. Extreme and sudden winds can present similar hazards. Take precautions
upon notification of tornadic-like weather.

i Seek shelter inside buildings or
2 Occupants should move to the main or lower floor as guickly as possible

2 If time does not allow for movement, cover should be taken away from glass windows and under
protective items such as tables
continued
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) Once individuals have reached a shelter or “take cover"
down and their hands over their heads or place themsel
than the backs of the seats

location, they should assume a seated position on the floor with their heads
ves under a desk or between fixed seating (if available) with heads lower
id Hallways and stairwells away from glass are also acceptable shelters/"take cover” areas

1 Once the hazard has stabilized, exit from the building to the Evacuation Assembly Point

{1 Stay away from downed power lines and damaged structures
FLOOD

The most common type of all natural hazards is floodin

; g. This is particularly true for the Greater Houston area which includ
surrounding many HCC facilities. Cludes areas

J Be aware of road conditions during periods of extremely heavy rainfall

1 HCC facilities may not be exposed to flooding,

, _ but hazardous conditions may exist
in traveling to and from these locations

13 Avoid going near flooded areas

4 Do not drive into flooded streets. Water depth is unknown and the condition of the roadway is not certain

G Listen to local radio and TV stations for college closing information

Page 22
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HOUSTON COMMUNITY COLLEGE SAFETY MANUAL CONTENTS

SECTION I

Safety and

Security Planning
Safety Leadership Taam
Directar of Safety
Chief of Police
System Safety Advisory Council
College Safety Committee
Coliege Safety Team Leaders
Facility Safety Leader
Action Team

SECTION 1-1

Tasks of Safety Advisory

Council/Safety Committee

SECTION 41

Emergency Direction

and Control

SECTION 111

Notifications and Contacts
« Emergency Telephone Numbers
+ Section 3-1: System Offices

and System Buildings

+ Section 3-2: Central College
« Section 3-3: Northeast College
+ Section 3-4: Northwest College
« Section 3-5: Southeast College
« Section 3-6: Southwest Coliege

+ Section 3-7: Coleman College
of Health Sciences

SECTION 1V
Emergency Plan for Fire
+ Section 4-1: Fire Safety
« Section 4-2: Emergencies Involving Fire
+ Section 4-3: Flammable and
Combustible Materials
SECTIONV
Evacuation/Shelter-In-Place
= Section 5-0: Occupant Instructions
* Section 5-1: Fire Exit Drill Procedures
* Section 5-2: Mobility Impaired -
Evacuation Procedures
* Section 5-3: Planning for Persons
with Disability
+ Section 5-4: Shelter-in-Place
SECTION VI
Medical Emergencies
« Major Medical Emergencies

+ Medical Emergencies and Injuries (general)

SECTION VII
Severe Weather Alert
* College Closings
+ Procedure
+ Notification
* Section 7-1: Tornado/Severe Winds

SECTION Vi1
Terroristic Threats
* Section 8-1: Bomb Threat Procedures
* Section 8-2: Bomb Threat Call Check List
* Section 8-3: Suspicious Package/Letter
SECTION IX
Disruption and Disorderly Conduct
SECTION X
Ammed Person on Campus
SECTION X1
Accident Prevention and
Inspection Plan
» Section 11-1: Generalized Safety Survey
Guide {Self inspection)
SECTION X1I
Hazard Communication

* Section 12-1: Workplace Chemical
Awareness

* Section 12-2: Asbestos Exposure

* Section 12-3: Pest Control Information
* Section 12-4: MSDS Resources

» Section 12-5: Chemical Inventory Form
« Section 12-6: Blood Borne Pathogens

Available at: http//www hees.edu/porial/site/hce

On the home page, select Facufty and Staff. Safety and Loss Control
can be found under the Finance and Administration section.

SECTION X1}
Regulated Materials
» Section 13-1: Hazardous waste

* Section 13-2: Chemistry glassware
and precursor chemicals

« Section 13-3: Chemica) Waste Disposal
Form and Instruction

SECTION X1V

General Safety Rules
SECTION XV
Department Safety Rules
SECTION XV1
Hurricane Planning
SECTION XVil

Sai Lat

y Safety M. |
{Chemical Hygiene Plan)
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HCC-SAFETY MANUAL SECTION Hij
EMERGENCY NOTIFICATIONS AND CONTACTS SYSTEM AND COLLEGES

1. IMMEDIATE and LIFETHREATENING EMERGENCY
2. CALL DIRECTTO 911 (remember - dial “9” for outside line if necessary)
3. Stay on the telephone - DO NOT HANG UP UNTILTOLD
Give complete information for responding emergency personnel.
Specific nature of emergency “FIRE” - “POLICE” - “AMBULANCE" {EMS).
4. If time permits, also call HCC Police: 713-718-8888

Reports of crime and requests for Police, Security and Safety services on Houston Community College property which are not
immediately life threatening should be made to college authorities. HCC is party to a Memorandum of Understanding whereby
HCC Police are responsible for primary response and initial reporting of criminal activity on HCC property.

HCC POLICE DEPARTMENT 24-HOUR Police and Security COMMUNICATION CENTER ~ 713-718-8888

ADMINISTRATIVE OFFICE for Chief of Police 713-718-8888
SAFETY DEPARTMENT NON-BUSINESS HOURS and EMERGENCY ISSUES 713-718-8888
ADMINISTRATIVE OFFICE for Safety Department 713-718-7561
continued Page 24
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HCC-SAFETY MANUAL SECTION 3-1 HCC-SAFETY MANUAL SECTION 3-2
[Notifications made as necessary according to nature of emergency or event] INotifications made as necessary according 1o nature of emergency or event]
HCC-District Office HCC-Central
CHANCELLOR 713-718-5059 PRESIDENT 713-718-6040
VICE CHANCELLOR, ECONCMIC DEVELOPMENT 713-718-5037 COLLEGE OPERATIONS OFFICER 713-718-6356
VICE CHANCELLOR, EDUCATIONAL DEVELOPMENT 713-718-5040 DEAN, ACADEMIC DEVELOPMENT 713-718-6080
VICE CHANCELLOR, FINANCE & ADMINISTRATION 713-718-5096 DEAN, WORKFORCE DEVELOPMENT 713-718-6003
VICE CHANCELLOR, STUDENT SUCCESS 713-781-5115 DEAN, STUDENT DEVELOPMENT 713-718-6075
DIRECTOR OF MAINTENANCE 713-718-7576 ADMINISTRATIVE OFFICE FOR
FACILITIES OFFICE 713-718-7575 SAFETY DEPARTMENT 713-718-7561
COMMUNICATIONS DEPARTMENT T13-718-5061 DiSPATCH 713-718-8888
DISPATCH 713-718-8888 MAINTENANCE - ARAMARK 713-718-5555
CHIEF OF POLICE 713-718-8888 DISABILITY COORDINATOR 713-718-6164
SAFETY DEPARTMENT 713-718-7561
DISABILITY COORDINATOR 713-718-5165
OTHER KEY PERSONS OTHER KEY PERSONS
Title Title
Telephone Telephone
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HCC-SAFETY MANUAL SECTION 3-3

[Notifications made as necessary according to nature of emergency or event]

HCC-Northeast
PRESIDENT

713-718-8010

COLLEGE GPERATIONS OFFICER
DEAN, ACADEMIC DEVELOPMENT
DEAN, WORKFORCE DEVELOPMENT
DEAN, STUDENT DEVELOPMENT

ADMINISTRATIVE OFFICE FOR
SAFETY DEPARTMENT

713-718-5201
713-718-8056
713-718-5316
713-718-8067

713-718-7561

DISPATCH

713-718-8888

MAINTENANCE - ARAMARK

713-718-5555

DISABILITY COORDINATOR

713-718-8083

OTHER KEY PERSONS
Title

Telephone
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HCC-SAFETY MANUAL SECTION 3-5

made as Y

HCC-Southeast
PRESIDENT

g to nature of emergency or event]

COLLEGE OPERATIONS OFFICER
DEAN, ACADEMIC DEVELOPMENT
DEAN, WORKFORCE DEVELOPMENT
DEAN, STUDENT DEVELOPMENT

ADMINISTRATIVE OFFICE FOR
SAFETY DEPARTMENT

DISPATCH

MAINTENANCE - ARAMARK

DISABILITY COORDINATOR

OTHER KEY PERSONS
Title

713-718-7071
713-718-7565
713-718-7085
713-718-7038
713-718-7043

713-718-7561
713-718-8888
713-718-5555
713-718-7218

Telephone

HCC-SAFETY MANUAL SECTION 3-4

{Notifications made as y

ing to nature of ‘gency or event]

HCC-Northwest

PRESIDENT

COLLEGE OPERATIONS OFFICER
DEAN, ACADEMIC DEVELOPMENT
DEAN, WORKFORCE DEVELOPMENT
DEAN, STUDENT DEVELOPMENT

ADMINISTRATIVE OFFICE FOR
SAFETY DEPARTMENT

DISPATCH
MAINTENANCE - ARAMARK
DISABILITY COORDINATOR

OTHER KEY PERSONS

Title

Telephone
mrmmEm®mmwwy
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HCC-SAFETY MANUAL SECTION 3-6
[Notifications made as y
HCC-Southwest
PRESIDENT  713-718-7748
COLLEGE OPERATIONS OFFICER
DEAN, ACADEMIC DEVELOPMENT
DEAN, WORKFORCE DEVELOPMENT
DEAN, STUDENT DEVELOPMENT

ADMINISTRATIVE OFFICE FOR
SAFETY DEPARTMENT

DISPATCH
MAINTENANCE - ARAMARK
DISABILITY COORDINATOR

to nature of

y or event]

7137

OTHER KEY PERSONS
Title

Telephone

713-718-5721
713-718-5726
713-718-5724
713-718-5778
713-718-5690

713-718-7561
713-718-8888
713-718-5555
713-718-5708

Page 26

713-718-7735
713-718-7746
713-7118-7913
713-718-7783

713-718-7561
713-718-8888
713-718-5555

18-7909
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HCC-SAFETY MANUAL SECTION 3-7

[Notifications made as necessary according to nature of emergency or event]

HCC-Coleman College of Health Sciences

PRESIDENT 713-718-7628
COLLEGE OPERATIONS OFFICER 713-118-7212
DEAN, HEALTH SCIENCES 713-718-7404
ADMINISTRATIVE OFFICE FOR

SAFETY DEPARTMENT 713-718-7561
DISPATCH 713-718-8888
MAINTENANCE - ARAMARK 713-718-5555
DISABILITY COORDINATOR 713-718-7631

OTHER KEY PERSONS
Title

Telephone
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Emergency Personnel For This Site Telephone Emergency Personnel For This Department Telephone
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